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POLICY TITLE: Reimbursement Policy (Travel & Expenses)
POLICY NUMBER: - 3499

REIMBURSEMENT POLICY (TRAVEL & EXPENSES)

PURPOSE

The purpose of this policy is to establish clear and consistent guidelines for reimbursing board members,
officers, and employees for actual and necessary expenses incurred in the performance of official duties
on behalf of the Soledad Community Health Care District (“District”). This policy ensures accountability,
transparency, and compliance with all applicable laws and regulations.

POLICY AND ALLOWABLE EXPENSES

The District will reimburse authorized individuals for reasonable expenses related to District business,
such as travel, lodging, meals (excluding alcohol and limited to the amounts below), registration /
conference fees, and materials /supplies. Reimbursement shall only be made for expenses that serve a
legitimate public purpose and are supported by original, itemized receipts or documentation.

MEALS

Meal reimbursements are capped at the following amounts per day:

Expense Category Effective 8/6/2026 Reimbursement rate for
Actual Expense

Breakfast Up to $15

Lunch Up to $20

Dinner Up to $30

MILEAGE REIMBURSEMENT

Mileage is reimbursed using the current IRS standard mileage rate in effect at the time of travel,
rather than a fixed dollar amount.

EXCLUSIONS

Ordinary commuting costs, including mileage reimbursement, are not reimbursable as travel
expenses under this policy. Personal entertainment, spouse/guest costs, traffic fines, alcohol,
and lost item replacement along with other personal expenses not incurred for a business
purpose are also excluded. Additional lodging costs for additional, extended, stays when travel is
for a mixed business / personal purpose cannot be claimed as reimbursable travel costs.

Meals that are provided as part of conference attendance are not separately reimbursed as a
meal expense under this policy i.e. if lunch is served as part of the cost of attending a seminar,
that meal cannot be claimed separately for reimbursement under this policy.

PROCEDURES
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1. Authorization: All reimbursable expenses must be pre-approved by the CEO or designee.
Directors must obtain prior approval from the Board Chair or CEO for travel outside the District.

2. Documentation: Itemized receipts, completed expense form, and business purpose description;
submission within 30 days.

3. Reporting: Reimbursements to board members are reported at public board meetings and
included in financial records.

4. Requests for will be reviewed and reimbursement completed within 30 days after the request,
and all required supporting documentation is submitted.

Review

Reviewed at least every two years or as required by law.
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